
 
 

Job Title:  Recruitment Adviser 
Salary:   Competitive salary plus benefits 
 
We are searching for a Recruitment Adviser to lead the delivery of proactive and reactive resourcing activity at the ABI. In 
this exciting and varied role you will directly source and attract top talent to the ABI whilst working to positively promote 
the ABI employer brand across a number of channels. Working in a small HR team, you will also contribute to the delivery of 
a full range of generalist HR support for a client group of approximately 90 staff and you will have the opportunity to 
undertake project work to support delivery of ABI and HR team priorities.   
 
About us: 
 
The ABI is the leading trade association for insurers and providers of long term savings. Our 250 members include most 
household names, employ around 334,000 people, contribute £12bn in taxes and manage investments of around 
£1.8trillion. 
 
The role: 
 
As our Recruitment Adviser you will manage the recruitment process from initial sourcing, selection through to offer stage. 
You will work with hiring managers to build strong and influential relationships to understand their current and future 
resourcing requirements, advise on best practice and offer alternative solutions to deliver a successful outcome. There will 
also be a number of interesting projects for 2017 which we would expect you to lead on and bring fresh ideas to the fold.  
 
About you:  
 
Successful candidates must demonstrate the following skills and experience:  
 

 Direct sourcing (in-house or agency) recruitment experience preferably within the Professional Services, Financial or 
Insurance sector.   

 Experience of using LinkedIn Recruiter and other social channels to proactively target and attract top talent. 

 Flair for building strong, credible professional relationships and the confidence to influence at all levels.  

 Proactive approach to managing relationships with stakeholders and able to act as a trusted partner. 

 Excellent oral and written communication skills, with the ability to communicate with people at all levels, including 
members of the ABI Management team.   

 Driven to deliver with the ability to challenge stakeholders in a respectful manner.  

 Self-starter with excellent organisational and time management skills with the ability to carry forward work on own 
initiative with minimal guidance. 

 It is highly desirable that you will have experience of implementing an Applicant Tracking System or have worked on 
projects around Employer branding. 

 You will be a team player that thrives in an environment of responsibility and initiative. 

 CIPD qualified or actively engaged in studying a recognised HR professional qualification with a keen interest 
in generalist HR.  
  

   
How to apply: 
 
Please apply with your CV and covering letter, outlining your salary expectations to careers@abi.org.uk  
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